Guidance document for schools to add or update their SEND
information report on the Local Offer Website.

http://www.peoplesinfonet.org.uk/kb5/redcar/directory/localoffer.page

Each school provides the information required to meet the legislation regarding the
provision of information about services for pupils with SEND.

This information is loaded onto the Local Offer area of the PIN website and now needs
to be reviewed and updated.

Please follow the instructions below to update your record:
1. Log into your account here or if you are not a member, register here.

2. If you are already the registered user for your school on PIN, you will be able to
go into the school record.

3. If you are a new user for your school, email Amie Metcalfe (Local Offer Officer)
on Amie.Metcalfe@redcar-cleveland.gov.uk and advise which school you need
to be assigned to. Once this has been done follow the steps below.

4. Once you have been approved as a user, your school record should
automatically come up as available for editing next time you log in. All schools
are being asked to review your general school record and add or review the
Local Offer information which you will see as you scroll down the screen. Please
note that if you used your own format for the Local Offer and not our template,
then we will have simply uploaded that document as a .pdf file attached to your
record. We have provided you with a few screen shots below as an example of
how the template Local Offer form we have provided you with should appear.
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Once your record has been set up and you log into it in PIN, it will appear like this.
Here you can move down through the screens and add/amend information as you wish.
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You can use this form to edit a Service listing. Fields marked with * are required

vistng Dt

Contact Details
Please provide your listing with a short title that will be meaningful to members of the public. Don't use

Venue Detalls the same title for multiple listings. Also provide a short description using plain English to deseribe what
your listing is about.

Date & Time
Other Details
Title * Nunthorpe Academy
Additional Information
Logo Upload Description * Nunthorpe Academy is a Specialist Science, Business and
Enterprise 11 to 19 Academy. Youth Work and Duke of

Edinburgh Award in the Youth and Community Centre. Wide
variety of Learning and Leisure Courses for local community
Local Offer members in the Adult Leaming Centre. Wide variety of school

faciliies available for hire - Sports Hall, School Gym, Sports
Studio, Drama Reoms and many more

Document Upload

Please see Academy website for further information on
Leaming and Leisure Courses, bookings, activities or Extended
Services contact Karen Deen on 01642 304239 or email

Lrdaan@nuntharna o ik
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Contact Def

Please give the details of who peaple should contact to find out more. You must provide at least a
telephone number or email address. These contact details will be displayed on the website.

Contact Name

Contact Position

Contact Telephone 01642 310561
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Listing Details Contact Telephone
Contact Details
Venue Detalls Contact Email admin@nunthorpe.co.uk
Date & Time Contact Website http:/fwww.nunthorpe.co.uk/
Other Details

’ Additional Information
= Logo Upload Venue Details

. Document Upload Please provide a full address and postcode for your venue. It is particularly impertant that you provide
the correct postcode as this will be used by the site in locating your venue for users
Local Offer

Venue Name Nunthorpe Academy

House name / number

Street Guisborough Road
village Nunthorpe

Town / City Middlesbrough
County

Venue Postcode TS7 OLA

Notes
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Date & Time

Please provide a brief sentence en when your service/activity takes place or is open, such as; 'Open -
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To input your Local Offer information, move down through the screens to Appendix 1.
Here you can input your Local Offer information in the relevant areas (same layout as
the templates you have been sent as word documents). If you have done them in word
please simply copy and paste into the fields.
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@ Modify Record

https://s

search3.op:

Listing Details
Contact Details
Venue Details
Date & Time
Other Details
Additional Information
Logo Upload

Document Upload

e T | |5 |
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Please use plain English and as little jargon as possible.

Identification of needs

How does the school/college
identify children with special
educational needs?

How do we involve parents in
planning for those needs?

If the school/college is
specialist, which types of
special educational need do
you cater for?

Support

Who in the school/college will
support my child and how will
this be monitored and

Attransition point from primary to secondary school

+ Information gathered from the Year § Nunthorpe Open
Evening from parents. Further meetings are arranged
between parents and Mrs Shaw (SENCO) or other
appropriate member of staff

Information gathered from the werk of the Director of
Primary Liaison (Mrs Deen) from the Primary Heads
meetings held every term.

Data collection from the primary schools held between
Year 6 teacher/Senco and Nunthorpe Acadeny.
Infarmation from tha Inclsian Faruin: YA Parants
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+ The SENCO wil be available at all Parents Evenings o ~
discuss any student's needs

Selected students are given a Key Worker to provide
additional support if required.

Parents will be informed by the relevant staff member
(classroom teacher/SENCO/form tutor/PDL) with any
concems regarding progress

Parents will be informed if the SENCO advises any
support from extemal professionals

Further information is available in the parental
involvement section found within point 5.
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+ The Vice Principal (Mrs Kate Kell) with responsibiliy for
the Inclusion Faculty and the Academy’s Director of
Inclusion wha is the main Academy 0 have

Once you have completed all your Local Offer information, please click on SAVE

SERVICE to save your record.

@ Modify Record

«

A

C' A https://search3.openobjects.com/kb5,

Listing Details
Contact Details
Venue Details
Date & Time

Other Details

Additional Information

Logo Upload

Document Upload

If I have a disability or

additional need how can 1 join

in school/college activities? @

Transition

What help is there to get ready

to start college/school? @

How will I be prepared to
move onto the next stage of
my school life including

employment and life skills? @

dcar/directory/edit_service.page?recordid=y73XjeBv
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‘Transition from Primary to Secondary

« Year 5/6 Parents and students are invited to ‘Welcome
to Nunthorpe' evening held in Juy

+ You will have a small group meeting with the member of
staff in charge of moving Year 6 students to Nunthorpe.

« Lots of Primary schools are involved with different
activities throughout the academic year held at the
Academy such as sporting events, science and
enterprise activities, enrichment programmes. Some
Primary’s are taught maths and a foreign language by
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« Work experience is offered to all year 10 students.
+ We have close links with al of the colleges in the area
and can arrange visits

The Careers Advisory Service works within the
Academy. They meet with all KS4 students to create
pathways for the students to consider for when they are
in Year 11. The pathways wil consider 6" form, college
ship or other training providers
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Cancel changes and go back
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Once you save your service at the very bottom of the screen, these additions or
amends will be automatically saved and come through to Amie Metcalfe (Local Offer
Officer) to review and publish onto the live website.
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